T'OPOJIA JIEPMOHTOBA
(MBOY COLII e 2)

§01» censiops 2023 r.

MNOJIO)KEHUE
00 opraHu3aluu JUYHOTO MPHUEMA TPAKIAH
U TIOPS/IKE PACCMOTPEHHSI 00paleHUil IrPakIaH HA JIMYHOM NpUeMe
aupexkropom MBOY COLI Ne 2

1. O6LwWwme nonoxeHus
1.1. ITonoxenre 06 opraHU3aIuy JIMYHOTO MTPHEMa TPaXIaH U TOPSAIKE PACCMOTPEHUS
oOpallieHu# Tpak/iaH Ha TUYHOM IpUeMe AUPEKTopa Kokl (Hanee - [lonoxenue) perynmupyer
OTHOINICHHSI, BOZHUKAOIIME B CBS3H C OOpaIlleHueM rpakiad Ha TuaHoM nprueme B MBOY COIII
Ne 2, onipenensieT MOpsIOK IMOATOTOBKH M IMPOBEACHUS JTUYHOTO IPHUEMa.
1.2. T'paknaHuH BHOpaBe JTUYHO WM YEpPE3 CBOETO IMPEACTaBUTENS, YIMOJIHOMOYEHHOTO B
YCTaHOBJICHHOM MOPSAKE, OOpaTUThCS K JAUPEKTOPY, a TAKKe K 3aMECTUTENSIM TUPEKTOpa B
KOMITETEHIIMIO KOTOPBIX BXOJUT Pa3pellIeHNue MOCTAaBICHHBIX B O0PAIIEHUSIX BOIIPOCOB.
1.3. [eiictBue Hacrosiero [lonoxenust He pacpocTpaHsIeTcs Ha CIEIYIOIINe 00paIIeHUs:
- CBSI3aHHBIE C U300PETCHUSIMU, OTKPBHITUAMH, PAIMOHATM3ATOPCKUMU TTPETIOKECHUSIMU,
MOPSAIOK paCCMOTPEHHS KOTOPBIX periaMeHTHpyeTcs (heaepaabHbIMU 3aKOHAMU;
- paccMaTpuBaeMbIe B TIOPSIIKE YTOJIOBHOTO, TPAXKIAHCKOTO CYAONPOU3BO/ICTBA, TIO JIeJIaM
00 aAMHUHHUCTPATUBHBIX MPABOHAPYILICHUSX;
- paccMarpuBaeMble B COOTBETCTBHU C DenepalbHbIM KOHCTUTYIIMOHHBIM 3aKOHOM OT
21.07.1994 Ne 1-®K3 "O Konctutyunonnom Cyne Poccuiickoit @eaepannn'.

2. OpraHusauus NMYHOro npuema rpaxaaH
2.1. [Tpuem rpaxxaan Beayt: qupekrop MBOY COILL Ne 2, 3amecTurenu AUpeKTopa mo
BOIIPOCAM, OTHOCSIIUMCS K chepe uX BeJJeHHs, a TAaKXkKe YIIOJHOMOYEHHBIE Ha TO JIUIIA.
2.2. Ilpuem rpaxaad OCyIIECTBISETCS:
- IUpeKTOpoM — B cpeay u uetsepr ¢ 14:00 no 16:00 yacos;
- 3amecTuTensIMu aupextopa o YBP — nonenensuuk, msatauima ¢ 14:00 qo 16:00 gacos;
- 3amectuteneM qupekropa no BP — sropauk ¢ 14:00 no 16:00 gacos.
2.3. BHecenue n3MeHeHui B rpaduK JUYHOTO IpreMa rpakJiaH 3aMeCTUTENIIMU JUpeKTopa 0e3
COIIACOBAHUS C IUPEKTOPOM HE OCYIIECTBIISAETCSI.
2.4. TlpeaBapuTenbHast 3alMCh HA IPUEM K TUPEKTOPY HIKOJIbI OCYIIECTBIISIETCS CIIEUATNCTOM
o Kajapam exxeHeBHo, ¢ 9:00 no 16:00 yacoB (KpoMe BBHIXOAHBIX U MPA3THUYHBIX JHEH).
2.5. Bo Bpems 3amucu ycTaHaBIMBAETCS KPaTHOCTh oOparieHus rpaxaad. [Ipy moBTopHbIX
0OpalIeHUsX JIeaeTcs MoI00pKa BCeX UMEIOIIMXCSI MaTepUAIIOB 110 MPEAbIIYIIUM 00paIeHUsIM.

3. Nopsagok paccMoTpeHnsA obpaLleHn rpaXxaaH Ha NIMYHOM npueme



3.1. VYcrHple oOpamieHusi TpaXKIaH pacCMATPUBAIOTCS TPU YCTHOM H3JIOKEHHU (AKTOB U
oOcrositenscTB. CozepkaHue YCTHOTO oOOpallleHusi 3aHOCUTCS B JKypHaJl perucTpanuu
oOpallleHu# TpakJiaH.

3.2. [Ipu nuyHOM IIpHEMe Tpa)kIaHUH MPEIbIBISCT TOKYMEHT, yIOCTOBEPSIOUINI €r0 TUYHOCTD.
3.3. Ha yctHbIe oOpatiieHus rpaxaaH, coepiKaiiiue O4eBUIHbIE (aKThl B 00CTOSATENHCTBA, OTBET
C corjacusi TpaxJaHMHA JaeTcsi B YCTHOH ¢Gopme, O yeM Jenaercs 3amuch B JKypHaje
peructpanuu oOpaeHus rpaxaH.

3.4. Ecnun uznoxxeHHble (PakThl U 0OCTOSATENBCTBA TPEOYIOT JOMOJHUTEIBLHONU MPOBEPKU, OTBET
TpaXJIaHUHY JaeTcs B IHUCHBMEHHOM (opMe MO CyIIecTBY IOCTAaBICHHBIX B OOpameHun
BOIIPOCOB.

3.5. [lucemenHbIe OOpalieHus, TPUHATHIE B XO€ JUYHOTO MpUEMa, MOIJIeKAT PErUCTPalluU U
pPacCMOTPEHMIO B CPOKH, ycTaHOBiIeHHbIe DenepanbHbiM 3aKk0oHOM OT 02.05.2006 Ne 59-@3 "O
MOPSIIKE pacCMOTpeHust oOpameHuil rpaxxaan Poccuiickoit @eaepanuu', 1 TODKHBI COIEPKATh
U3JI0’KEHUE BOIpoca, (paMHIInio, UMsI, OTUECTBO 3asiBUTENA, aJipec, KOHTAKTHBIN TenedoH, naTty,
JUYHYIO TOJIIHUCH.

['paxknanuH, MoAaBIIMKA MHUCBMEHHOE OOpallleHHe, B Cllydae HEOOXOJUMOCTH MPEACTABISAET
JIOTIOJIHUTENIbHBIE MaTepHalibl, 0OOOCHOBBIBAIOIIME CcoJepikaliecs B HeM TpeboBanus. Ecnu
JOTIOTHUTEIPHBIX ~ MaTepuaroB HEIOCTaTOYHO, JIMIO, paccMaTpuBarollee oOpalleHue,
npeyiaraeT 3asBUTENI0 NPEACTaBUTh JIOTIOJHUTEIBHBIE CBEACHUS JHOO COOMpaeT HX IO
COOCTBEHHOM MHUIIMATHUBE.

3.6. Ecniu B oOpamieHusx IpaxiaH COJAEp’KaTCsS BOMPOCHI, PELIEHHE KOTOPbIX HE BXOJUT B
komneTeHuo aupekropa MBOY COL Ne 2, rpaxkiaHuHy aeTcs pa3bsiCHEHUE, KyJa OH MOKET
00paTUThCA.

3.7. B xoz1e TUYHOTO MpueMa IrpaxJIaHUHY MOXKET ObITh OTKa3aHO B PACCMOTPEHHUH OOpalleHuUs,
€CIIi eMy paHee ObUT JJaH OTBET 110 CYIIECTBY IMOCTABJICHHBIX BOIIPOCOB.

3.8. YcTHbIe o0OpaitiieHuss MOTYT ObITh HHANBUAYAIbHBIMU M KOJUIEKTHBHBIMHU.

4. O6A3aHHOCTU JOMKHOCTHbIX NUL NPU PaCCMOTPEHUU
oOpalueHnu rpaxaaH Ha IMYHOM npueme

4.1. IoMKHOCTHBIC JTUIA TIPH PACCMOTPEHHH OOpAaIleHU rpak/IaH Ha TUYHOM ITpUeMe 00sI3aHBbI:
- 00ecreunTh 0ObEKTUBHOE PA3pPELICHHE TOCTABIEHHBIX BOIPOCOB;
- BHUMATCJIbHO p3.306paTLCH B CYHIHOCTU 06paH_ICHI/I}I, B ClIy4uace HGO6XOI[I/IMOCTI/I I/ICTpe6OBaTB
HE0OXOUMbIE JOKYMEHTHI;
- IPOBCPUTH U3JIOKCHHBIC (I)aKTBI C BBIXOJJOM Ha MECCTO,
- TMIPUHATH O6OCHOBaHHBI€ peliCHUud U 06CCH€‘II/ITI) CBOCBPEMCHHOC W TIIPaBHUJIBHOC HX
HUCIIOJIHCHHUC,
- COOOIIUTD 3asBUTEITIO O pe3yJIbTaTax PACCMOTPEHUS 0OpaIlleH!sl B YCTAaHOBJICHHBIE CPOKU;
- B CJIy4da€ HCYAOBJICTBOPCHUA Tpe60BaHHI>i, HN3JI0KCHHBIX B O6paIJ_IeHI/II/I, JOBECTHU N0 CBCIACHUSA
3aABUTCIIA apPryMCHTHUPOBAHHBIC MOTHBBI OTKas3a, yKa3aB BO3MO>KHEIN IMOPAA0K O6)I(aJ'IOBaHI/I$I
IMPUHATOTO 11O O6paI_I_IeHI/IIO pelicHus.

5. KOHTpOnb 3a MCnonHeHnemM obpalleH1Mn rpaxaaH,
NPUHATbLIX Ha NTIUYHOM Npueme

5.1. OOwmuil KOHTPOJb 3a CPOKOM PACCMOTPEHMs OOpalleHHi Tpa)JaH U 1O HCHOJIHEHUIO
JAHHBIX 110 HUM MOPYYCHHH OCYIIECTBIIICT CHEHATUCT 1Mo kKagpam MBOY COIII Ne 2 .

5.2. 3a mHapymeHHe TOpAJKAa pPAcCMOTPEHHs OOpallleHHil Tpak[aH, YCTaHOBIECHHOTO
®enepanbHbM 3ak0HOM P® ot 02.05.2006 Ne 59-03 "O nopsiake paccMoTpeHHs! oOpalieHuit
rpaxnaan Poccuiickoii ®enepaunu, HempaBOMEpHBIH OTKa3 B PacCMOTPEHHMU OOpallleHHi,
HapylIeHHe CPOKOB pPacCMOTpeHMsI oOpallleHud, HEeOOBEKTHBHOE, HENOJHOE pPAacCMOTpPEHUE
oOpamieHUid MyHHMLMOAJIbHBIE CIyXallde HEeCyT OTBETCTBEHHOCTb, IPEIyCMOTPEHHYIO
3aKOHO1aTenbCTBOM PD.



